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First Aid Policy
What is First Aid? 

FIRST AID means ….. 
(a) in cases where a person will need help from a medical practitioner or nurse, treatment for the purpose of preserving life and minimising the consequences of injury and illness until such help is obtained, and
 (b) treatment of minor injuries which would otherwise receive no treatment or which do not need treatment by a medical practitioner or nurse. 
First Aiders will wear disposable gloves when administering First Aid.  Dressings and materials contaminated by bodily fluids will be placed in a yellow plastic bag and the bag tied securely. 

First Aid resources will be checked bi annually  to ensure all resources are ‘in date’ and restocked as and when necessary.  
Serious Injury 

· Summon a qualified First Aider
· If an ambulance is required, dial 999 and give exact location, room number etc.

· Warn School Office that an ambulance is on the way. 

· Inform Head teacher or person in charge in her absence 

· Complete school’s first aid record book and send copy to parents when emergency has been dealt with. 

· Ensure First Aid Box is restocked 

 Minor Injury 
· Summon a first aider 

· Use only approved First Aid Boxes – no creams or antiseptics to be used 

· If in any doubt as to severity of an injury, ask for another opinion. 

· Complete school’s first aid record book and send to parents 

· If necessary, complete bumped head letter 

· Ensure First Aid Box is restocked 

· Text or ring parents to inform them of a bumped head (in addition to letter) 

A First Aid Box MUST be carried on all off site visits.
Administration of Medicines 
Where possible, Cairney School will support children who require medicine to be administered during the school day.  However, the following guidelines will apply: 

1) The administering of any medicine can only be undertaken if members of staff volunteer; there is no compulsion for anyone to be involved.
2) No medicine will be administered until the child’s parent or guardian has completed the official Administering Medicine Form This must be signed and dated and then signed by the Head teacher. A letter from parents is not sufficient. Medicines must be brought to school by the parent. 
3) All medicines must be clearly labelled with contents, owner’s name, dosage and where applicable, prescribing Doctors name, clearly shown.  

4) The school will endeavour to administer medicines at the appropriate time but there may need to be flexibility because of staff availability. 
5) Staff need to be aware of hygiene matters when administering medicines.  Administration of medicines needing intimate contact cannot be undertaken by unqualified staff. 

 6) If it is not possible to make arrangements for medicines to be administered by the school staff it is the parent’s responsibility to make appropriate arrangements. 
Storage 
Medicines needing to be refrigerated will be kept in the school fridge or in the Nursery.  Any other medication is kept in the locked cupboard in the school office. 

For children who suffer from asthma and carry an inhaler, older pupils will be encouraged to carry their own inhalers and take responsibility for usage.  Younger children will be supervised to ensure that an appropriate treatment/dose is taken as and when required/necessary.

FIRST AID POLICY
Date of Original Policy:  August 2018
	Revision No.
	Details of Change
	Date

	1
	Policy update
	

	2
	Next Policy Update
	

	3
	Next Policy Update
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


FIRST AID POLICY
Do you have any comments to make regarding this policy?
	


Signed ________________________________             Date _____________

Name (please print) _____________________________________________

Please remove and return to the Head Teacher Carney School
Participation in Trips/Outings (e.g. supervision, additional staff)





…………………………………………………………………………………………….





…………………………………………………………………………………………….





…………………………………………………………………………………………….


(Contact for advice: School SFL Staff, PTU, Parent)
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